LOGISTICS SPECIALIST, THE KING’S TABLE

Location: New Birth, Lithonia, Georgia

%éz New Birth Missionary Baptist Church is a vibrant and rapidly growing ministry located in

*q* Lithonia, Georgia. Dedicated to spreading the message of Jesus Christ, New Birth focuses on

\ ’ transforming lives through worship, fellowship, and community outreach. The church serves a
diverse congregation committed to spiritual growth, social justice, and community service.

Under the dynamic leadership of Senior Pastor Dr. Jamal H. Bryant, New Birth emphasizes innovative
worship experiences that blend contemporary and traditional elements, creating an atmosphere that is
both spiritually uplifting and culturally relevant. Dr. Bryant’s visionary leadership and passionate
preaching have invigorated the congregation, fostering a community that is engaged, supportive, and
mission focused.

With a rich history and a forward-looking vision, New Birth Missionary Baptist Church stands as a beacon
of hope and a catalyst for positive change in the greater Atlanta area and around the world. The church’s
dedication to fostering a loving, inclusive, and supportive community empowers individuals to live out
their faith in meaningful and transformative ways.

Position Overview:

The Logistics Specialist serves as the operational backbone of The King's Table (TKT) Distribution Center, providing
senior-level oversight of inventory management, warehouse operations, fleet coordination, and logistics team
leadership. This position ensures that the Distribution Center remains well-stocked, safety-compliant, and
consistently prepared to serve the community with excellence. The Logistics Specialist reports directly to The King's
Table Manager and is responsible for coordinating the work of Logistics Assistants and logistics volunteers while
collaborating closely with the TKT Administrative Assistant, New Birth staff, and external partners. The omission of
specific duties for this position does not exclude them if the work is similar or related. Other duties may be required
and assigned.

Key Responsibilities:

e Advanced Inventory Management - The Logistics Specialist leads the full inventory lifecycle — from
receiving and tracking to auditing and distribution. This includes developing and refining inventory
systems to improve accuracy and operational efficiency, analyzing inventory trends to forecast needs
and minimize waste, and overseeing stock rotation, expiration tracking, and replenishment planning.
The Logistics Specialist is the primary owner of inventory integrity across all TKT operations.

e Warehouse Operations Leadership - This role carries full responsibility for the layout, organization,
and ongoing optimization of all TKT storage areas. The Logistics Specialist manages the receiving,
storage, and movement of products and supplies while ensuring strict compliance with food safety,
sanitation, and warehouse safety standards. Coordination of delivery logistics, vendor pickups, and
partner distributions falls within this scope as well.



Team Leadership & Development -The Logistics Specialist directly supervises Logistics Assistants,
volunteers, and logistics support staff — providing training on inventory systems, safety protocols, and
warehouse procedures. This position works in close collaboration with The King's Table Manager to
ensure inventory strategies are aligned with program goals, and partners with the Administrative
Assistant and other assigned staff to collect operational data, maintain records, and produce
meaningful reports.

Quality Control & Compliance - Maintaining the highest standards of quality and safety is a core
expectation of this role. The Logistics Specialist implements quality control procedures for all donated
and purchased goods, ensures adherence to food safety regulations and organizational policies,
documents and reports damaged or expired items, and leads safety briefings to ensure full compliance
with OSHA guidelines and food handling standards.

Fleet & Vehicle Management - The Logistics Specialist maintains operational oversight of all TKT fleet
vehicles, ensuring they are clean, safe, and fully functional at all times. Responsibilities include
conducting routine pre- and post-trip vehicle inspections, monitoring fuel usage, and maintaining
accurate mileage and service logs. The Logistics Specialist works in coordination with the Facilities
Director to schedule maintenance, oil changes, tire rotations, and repairs, and ensures that all required
vehicle documentation — including registration, insurance, and inspection records — remains current.
Any mechanical issues, safety concerns, or vehicle damage are to be reported to leadership
immediately.

Transportation & Deliveries -This position requires the ability to safely operate box trucks, vans,
forklifts, and pallet jacks in support of TKT pickup and delivery operations. The Logistics Specialist
transports food and essential household items to distribution sites, partner agencies, and community
locations — loading and unloading vehicles with care, properly securing cargo to prevent damage, and
following assigned routes and schedules while navigating traffic and weather conditions with sound
judgment.

Recordkeeping & Reporting Accurate documentation is a non-negotiable standard for this role. The
Logistics Specialist maintains delivery logs, inventory records, temperature logs, and fleet
documentation, records, discrepancies in shipments or damaged goods, and assists in tracking
distribution metrics and producing operational reports that inform decision-making at the leadership
level.

Community & Partner Engagement -The Logistics Specialist serves as the primary logistics contact
for community partners, donors, and vendors — representing New Birth Missionary Baptist Church
and The King's Table with professionalism, warmth, and integrity. This includes providing courteous
and respectful service at all pickup and distribution sites and actively supporting distribution events
and special outreach initiatives as needed.



Qualifications:

Required Qualifications

High School diploma or GED required

Valid driver’s license with a clean driving record (no major violations)
Minimum of 2 years of driving, delivery, warehouse or logistics experience
Experience operating box trucks, cargo vans or similar fleet vehicles
Experience operating forklifts and pallet jacks (maintain certification)

Ability to pass a background check and motor vehicle record (MVR) screening
CDL (Commercial Driver’s License)

Preferred Qualifications

Experience in food distribution, nonprofit logistics, or community outreach operations.
Experience with inventory management systems or warehouse tracking software.
Basic mechanical knowledge for minor vehicle troubleshooting.

Experience coordinating routes and managing multiple delivery schedules.

Familiarity with food safety standards and handling procedures.

Skills and Competencies:

This role requires strong leadership, advanced organizational skills, and the ability to manage
complex logistics processes.

Excellent communication skills

Ability to multi-task, prioritize, manage time, and execute using strong problem-solving skills

Ability to take directions and follow-through

Ateam player who thrives in a fast-paced, dynamic environment

Knowledge of basic vehicle maintenance and safety procedures

Commitment to safety, reliability and excellence

Professionalism when representing the organization

Ability to work flexible hours, including occasional evenings or weekends for distribution events

Physical Requirements

Ability to lift and carry up to 50 pounds regularly and up to 75 pounds occasionally.

Ability to stand, walk, bend, kneel, and reach for extended periods.

Ability to load and unload pallets, boxes, and food items safely.

Ability to operate warehouse equipment such as pallet jacks and forklifts (if certified).

Ability to safely enter and exit box trucks and storage units’ multiple times throughout the day.
Ability to work in varying warehouse temperatures, including dry storage and refrigerated
environments.

Ability to work outdoors in varying weather conditions during pickups and distribution events.



Expectations:

e Attend and participate in staff meetings, training and workshops. Work collaboratively in harmony
with staff, volunteers and community partners.

e Mustbe available for evening and weekend work. Attendance at community events is expected.

e Occasionaltravel may be required for community outreach initiatives, professional development or
special events.

e Engage in continued learning opportunities, training and skill development

e Maintain confidentiality and discretion in sensitive situations

e Follow proper protocol and chain of command in reporting and communications

e Complete other assignments as assigned by the Logistics Specialist, Manager, or Executive
Leadership Team.

Position: Full-time with great benefits available

Annual Salary Range w/ CDL + Forklift: $49k to $62k

How to Apply: Submita Cover Letter + Resume to - JOBS@NEWBIRTH.ORG
CALLS WILL NOT BE ACCEPTED.



mailto:JOBS@NEWBIRTH.ORG
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